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PRINTING REQUEST
Please email to printing@esrl.org

Please allow 10 business days after your request has been acknowledged by ESRL staff. Please submit , along with this request, your document file in MS Word, Publisher, or Adobe PDF.
	Date of Order:
	Date Required:
	Library:

	Requested by:
	Phone Number:

	Requester’s Email:

	Brochures/Programs:   FORMCHECKBOX 
 2-Fold      FORMCHECKBOX 
 3-Fold    FORMCHECKBOX 
 4-Fold 
	Quantity (max. 2,500):

	Flyers/Mini-Posters:    FORMCHECKBOX 
 8 ½ x 11    FORMCHECKBOX 
 8 ½ x 14    FORMCHECKBOX 
 11 x 14
	Materials supplied by: 

  FORMCHECKBOX 
  Requester           FORMCHECKBOX 
  ESRL 

	Brochure/Program Format
	Color and Type of Paper

	 FORMCHECKBOX 

	One Sided
	

	 FORMCHECKBOX 

	Two Sided
	

	Special Instructions or Requests
	
	Light Blue
	 FORMCHECKBOX 

	Special:

	


